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Elephant Energy Internship Announcement
Title: Research & Grant Writing Intern
Background: Elephant Energy is a Denver-based non-profit organization whose mission is to improve the quality of life in un-electrified communities around the globe by fostering access to appropriate sustainable energy technologies.  Please visit www.elephantenergy.org for more information.
Job Description/Responsibilities: Elephant Energy is looking for a self-motivated, hard-working and talented individual to assist in the research and writing of grants to fund projects in order to carry out the mission statement of the organization.  Primary duties and responsibilities include: 
· Research and identify funding opportunities from major public institutional donors as well as corporations and private foundations
· Assist in grant writing processes: from producing letters of inquiry, writing concept papers to submitting full proposals 
· Preparing cover letters and supporting materials for submission 
Qualifications:  Previous grant writing experience for non-profit organizations required. Applicant must be self-motivated, detail-oriented and able to manage time and work effectively without close supervision. Proofreading and editing skills along with excellent organizational, writing and research skills are required.  Interests in social enterprise, renewable energy, or non-profit work are a bonus. 
Duration and Time Commitment: A semester- or summer-long commitment is required.  Interns are expected to devote a minimum of 5 to 10 hours per week to this internship. 
Benefits: This position is unpaid.  However, here are some of the benefits you can expect from this position:
· Gain experience and new skills in international non-profit outreach and fundraising;
· Build relationships with organization’s staff, volunteers, board members, and partners; 
· Work in a fun, driven and results-oriented non-profit organization; and
· Course credit can be provided depending on the requirements of your college or university program.
How to Apply:  Please send a resume and cover letter to elephantenergy@gmail.com.  Please indicate in the email subject and in the cover letter which position you are seeking. This position will remain open until filled.
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